CD4 DFL Table Officer Descriptions (taken from the CD4 DFL Constitution):

1) The 4CD DFL CHAIR shall be the chief organizer and coordinator of DFL
activities in the 4th CD, shall conduct meetings of the 4CD DFL Executive and
Central Committees, and shall be a member of the State DFL Executive
Committee. The 4th CD chair shall supervise the implementation of all policies
adopted by the 4th CD convention,4th CD Central Committee, or the 4th CD
Executive committee. The Chair shall conduct an orientation for the 4CD DFL
Executive and Central Committees. The orientation shall take place as soon as
possible after the 4CD DFL Convention. The Chair annually shall appoint a 4CD
DFL Audit Committee of not less than four (4) people. Such committee shall
report to the Executive Committee.

2) The 4CD DFL VICE CHAIR shall be the second ranking 4CD DFL officer, shall
perform all the duties of the Chair in the Chair’s absence, and shall be a member
of the State DFL Executive Committee.

3) The 4CD DFL SECRETARY shall keep all records of the 4CD DFL, shall record
the minutes of the 4CD DFL Executive and Central Committees, shall provide
notice of all meetings at the direction of the 4CD DFL Chair, and shall send all
other correspondence as directed by the 4CD DFL Chair or the 4CD DFL
Executive Committee.

4) The 4CD DFL TREASURER shall maintain the 4CD DFL's bank account, shall
prepare checks for payment, shall maintain all 4CD DFL financial records, shall
file all financial forms and reports as required by law, such reports to be
presented to the Executive Committee, and shall prepare a written quarterly
financial report and summary for each 4CD DFL Central Committee meeting.
The 4CD DFL Treasurer shall also be a member of the 4CD DFL Budget
Committee.

5) The 4CD DFL OUTREACH OFFICER shall maintain and develop the 4CD DFL
Affirmative Action plan in compliance with Article Il of this constitution, monitor
4CD DFL compliance, recommend corrections to remedy non-compliance, and
fulfill additional duties as prescribed by the State DFL Constitution. The Outreach
Officer is a member of 4CD DFL's Outreach and Inclusion Committee and a
member of the State DFL Outreach and Inclusion Committee

6) The 4CD COMMUNICATIONS OFFICER shall manage the CD’s digital
presence including social media and the 4CD website. They will also serve as
the chair of the 4CD Communications Committee.



State Nominations and Search Committee Responsibilities (taken from the State
DFL Constitution):

The Nominations and Search Committee shall have the following minimum
responsibilities:

1. The committee shall prepare an application process and screen all candidates
seeking election to positions elected at the State Convention (except candidates
seeking election to participate in the Democratic National Convention) and any positions
elected by the State Central Committee. Additionally, it shall screen candidates to fill
any vacancies that occur for those same positions during the biennium.

2. The committee shall coordinate with the State DFL Outreach and Inclusion
Committee with respect to recruitment, education, and promotion of the application
process, the screening schedule, and the functions of any position for which they are
screening. Said education shall include best practices for being successful and effective
in whatever position is/positions are being filled. Affirmative action, outreach, and
inclusion should be a special consideration in these elections.

3. The committee shall develop and promote best practices for nominations committees
at all levels of the DFL Party with regards to recruitment and screening.

4. The committee shall be accountable to the State Convention, as well as the State
Central and Executive Committees.

5. The committee should be properly funded to carry out its mandate. At no time will the
Nominations and Search Committee be required to make an official nomination or
nominations, either in part or in full, for any position or positions for which they are
charged to screen.



